
Checks on Entitlement to Work 
 
For all applicants, evidence must be produced of entitlement to work in the United 
Kingdom, whether applying for a new licence or to renew an existing one. British 
citizens require to provide their current passport with the application. If an applicant 
does not have a current passport, then other documents must be provided as an 
alternative form of evidence. Information on alternative forms of evidence can be found 
on the Government website detailed below. 
 
 For an EU national, the applicant’s passport must be provided with the application. 
 
 If neither a British citizen nor an EU national, the applicant’s passport and residence 
permit confirming an entitlement to work in the UK must be provided. 
 
Original documents require to be exhibited and will be copied and returned to 
applicants. 
 
 The application may also be passed to the UK Border Agency in relation to any 
issues arising on the applicant’s entitlement to work in the United Kingdom. 
 
Please see www.gov.uk for a full list of alternative documents that prove an individual’s 
right to work in the UK. 
 
Checks on Previous Convictions 
 
For applicants seeking a new licence, and who were born or have been resident outside 
the UK for 6 months or more, there must be produced with the application form 
documentation in relation to criminal record checks. 
 
Applicants need to provide: 
 
 If the applicant was born out-with the United Kingdom, a criminal record check must 
be provided from his or her country of origin. Applicants must also provide a criminal 
record check from any other country in which they have been resident for six months or 
more. 
 
 If the applicant was born in the United Kingdom, but has lived in any other country or 
countries for six months or more, they must provide a criminal record check from those 
countries. 
 
 In all cases, the criminal record checks provided must have been obtained within the 
six months prior to submitting the application and must be verified by the relevant UK 
based Embassy / High Commission where obtained from authorities out-with the United 
Kingdom. 


